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Phoenix Elementary School 
112 Rainbow Road 
Salt Spring Island, BC   V8K 2K3 
Phone: (250) 537-1156 
 
Dan Sparanese, Principal 

 
 

Phoenix Elementary School 
Restart 2020-21 

 
INTRODUCTION 
All information contained in this Re-Start Plan has been guided by the June 29, 2020, Ministry of Health publication, 
COVID-19 PUBLIC HEALTH GUIDANCE FOR K-12 SETTING and WORKSAFE BC GUIDELINES.  The intent of this document 
is to ensure that the Phoenix Elementary School community is informed about the public health measures and that 
individuals understand their roles and responsibilities in maintaining and promoting public health and student safety.  
During Stage 2, Phoenix Elementary School will be operating as a single Learning Cohort.  The following documents 
below are for your ease of reference:  
 
(a) WorkSafe BC guidelines 
(b) Public Health Guidance for K-12 Schools 
 
1. Cleaning and Sanitizing 

All Gulf Islands School District sites are receiving enhanced cleaning during this COVID-19 outbreak, including 
increased cleaning of high touch surfaces, doorknobs, desktops, lockers, washrooms, etc. twice during a 24-hour 
period.  An additional measure is the use of the sanitizing spray that is available on the cleaning table.  Use this 
spray when you complete your work by spraying the surfaces you contacted.  There is no need to wipe the surface 
down unless it is dirty (crumbs, pencil shavings, etc.). 
 

2. Physical Distancing and Minimizing Physical Contact 
Physical distancing (e.g. maintaining a distance of 2 metres between two or more people) is challenging in a K-12 
school setting, particularly with younger students.  As such, it is reasonable to establish different expectations for 
varying age levels and activities.  For example, younger students should be supported to have minimized physical 
contact with one another, while older students and adults should seek to maintain a safe physical distance 
whenever possible.  During Stage 2, Phoenix School will operate using one Learning Cohort and in this 
configuration, physical distancing between students and Phoenix School staff is not required, however every effort 
will be made to ensure all persons minimize physical contact at all times to maintain a safe physical distance 
whenever possible. 

 
The following physical distancing strategies will be implemented at Phoenix Elementary School: 
- Avoid close greetings and regularly remind students about keeping their hands to themselves. 
- The number of students in a space should not exceed the ability to maintain health and safety measures. 
- Encourage students and staff not to touch their faces. 
- Spread people out into different areas of the school. 
- Use pre-determined pick-up/drop-off zones for the elementary and intermediate students. 
- Stagger pick-up/drop-off times to provide a greater amount of space for everyone. 
- Take students outside more often. 
- Organize learning activities outside, including snack time, for place-based learning and unstructured time. 
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- Take activities that involve movement, including those for physical health and education outside. 
- For younger students, adapt group activities to minimize physical contact and reduce shared items. 
- For adolescent students, minimize group activities and avoid activities that require physical contact. 
- Manage flow of people in common areas, including hallways and bathrooms (Please follow the markings that 

are clearly displayed in all areas of the school). 
- Parents and caregivers and other non-Phoenix Staff (including TTOCs) entering the school should be 

minimized. They will be reminded to practice diligent hand hygiene and ARE REQUIRED to practice physical 
distancing when they are in the school.  Staff members outside of this learning cohort will practice physical 
distancing and will wear a mask or face shield.   

- Whole school meetings will take place outdoors whenever possible. 
- Visitors to the school will enter the building through the front entrance and will sign in and out of the buildings.   
- Do not permit visitors to enter the building through the incorrect entrance.  
- Encourage phone calls or emails exchanges to help reduce visitor traffic in the school. 

 
3. Related School Procedures 

(a) Space Allocations 
- Intermediate students will utilize their usual classroom and the Primary students will utilize their usual 

classroom.  Both classes may utilize the library space at different scheduled times.  Any whole school activities 
will be limited and will take place out of doors.  Students will not be permitted to use the kitchen or utilize the 
dishes, glasses or utensils.  The lower washroom will be used for intermediate students and the upper 
washroom will be reserved for staff and primary student use.  For recess and lunch breaks, all students may 
use the outdoor spaces at the same time, while minimizing physical contact.  Staff may use the kitchen and 
other common areas, however, please ensure physical distancing between staff members in these small areas, 
in particular the office, photocopy area and the kitchen.  

- Building hours of operation: 7:30am - 4:30pm on school days as outlined in the 2020/2021 SD64 school 
calendar, no weekend access. 
 

(b) Pick-up and Drop-off Procedures (Students) 
HOURS OF OPERATION 8:30 am - 3:15 pm ON SCHOOL DAYS UNLESS IT IS AN EARLY DISMISSAL 

- Intermediate and primary students can be dropped off no earlier than 8:15 am and are to be picked up no 
later than 3:20 pm in the school parking lot. 

- When dropping off or picking up your child, please do so efficiently and safely exit the parking lot.  Please do 
not socialize with other families and students during this time as we need to ensure safe and orderly pick-up 
and drop offs. All parents/guardians must practice physical distancing (except their own children) while on 
school property. 

- Intermediate students awaiting pick up after school will wait on the small blacktop outside of their classroom 
and primary students will be waiting beside the portable. 

- Students will enter the school as directed by the teacher and students will follow their hand hygiene protocol 
upon entering the classrooms. 
** Students arriving/departing by bus will have face masks (requirement for students in grades 6 and up), 
assigned seating and a record of their transportation usage (maintained at the school level). 

 
(c) Staff Arrival and Departure from School and Other Personal Measures 
- Please arrive and enter through the lower doors by the small blacktop or through the portable’s door facing 

the parking lot. 
- Upon arriva,l use the hand sanitizer and proceed to the upstairs washroom (or portable classroom sink) to 

wash your hands. 
- Staff washrooms are upstairs (in the main building). 
- Place your personal items in your workspace area (do not share any personal items). 
- Limit the use of the kitchen to food storage and minor preparations and use the dishwasher for dishes. 
- Practice safe physical distancing especially when in small spaces with other staff. 
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- Monitor yourself daily, prior to coming to work, for symptoms of COVID-19, the common cold, influenza or 
other respiratory infection.  If you have travelled outside of Canada in the last 14 days or were identified as a 
close contact of a confirmed case or outbreak of COVID-19, you must stay home and self-isolate.  Please refer 
to a daily symptom checklist on page 16 of Public Health Guidance for K-12 Schools. 

- If you or a student presents with COVID-19, the common cold, influenza or other respiratory infection 
symptoms, notify the school administrator and follow the protocol outlined on page 17 of the following 
document Public Health Guidance for K-12 Schools. 

 
(d) Essential Personal Measures for All Parents 
- Monitor your child(ren)’s daily, prior to coming to school, for symptoms of COVID-19, the common cold, 

influenza or other respiratory infections.  If you have travelled outside of Canada, in the last 14 days or were 
identified as a close contact of a confirmed case or outbreak of COVID-19, you must stay home and self-isolate. 
Please refer to a daily symptom checklist on page 16 of Public Health Guidance for K-12 Schools. 

- If you or any student(s) present with COVID-19, the common cold, influenza or other respiratory infection 
symptoms, we will follow the protocol outlined on page 17 of the following document Public Health Guidance 
for K-12 Schools. 

 
(e) Considerations Relating to Snacks and Clothing 
- When packing for school, please only pack essential items and please do not bring toys or stuffed toys and 

dress appropriately for wet weather. 
- Please ensure a sufficient snack and water for the school day.   
- Please ensure that food containers are easy to open, include personal utensils if needed and do not require 

preparation or cooking. 
- Please ensure clothing and shoes do not require an adult for assistance (please no costumes), and if your child 

cannot tie their shoes, please have them wear slip-on shoes. 
 

4. Hand Hygiene 
- Rigorous hand washing with plain soap and water is the most effective way to reduce the spread of illness.  

Both students and staff can pick up and spread germs easily from objects, surfaces, food and people.  Everyone 
should practice diligent hand hygiene.  Teaching staff will teach and reinforce these practices in their students. 

 
How to Practice Diligent Hand Washing 
- Wash hands with plain soap and water for at least 20 seconds.  Antimicrobial soap is not required for 

COVID-19. 
- If sinks are not available, use alcohol-based hand rub containing at least 60% alcohol. 
- If hands are visibly soiled, alcohol-based hand rub may not be effective at eliminating respiratory viruses.   
- Soap and water are preferred when hands are visibly dirty. 
- Use the posters in the bathrooms to help reinforce and teach this protocol. 
- Regularly remind students about the importance of diligent hand hygiene. 
- Incorporate additional hand hygiene opportunities into the daily schedule. 
- Follow the guideline on page 18 for When to Perform Hand Hygiene at School Public Health Guidance for 

K-12 Schools. 
 
5. Respiratory Etiquette  

Staff will instruct and reinforce students to: 
- Cough and sneeze into their elbow, sleeve or a tissue, discard used tissues and immediately perform hand 

hygiene. 
- Refrain from touching their eyes, nose or mouth with unwashed hands. 
- Refrain from sharing any food or drinks or use unwashed utensils. 
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6. Expected Return to In-Class Instruction 
- September 10, 2020 
- September 8-9, 2020 Health and Safety orientations for all staff 
- September 10-11 Full days all students 

 
7. Personal Protective Equipment 

- Staff outside of the learning cohort will wear a mask or face shield. 
- Students travelling via bus (Grade 6 and up only) will be required to wear a mask or face shield. 
- Staff and students at their discretion may wear a mask or face shield. 

 
8. Student Transportation on Buses 

Buses and water taxis for transporting students will be cleaned and disinfected according to the guidance 
provided in the BC CDC document, Cleaning and Disinfectant for Public Settings. The following strategies will be 
implemented for student transportation on the water taxi and buses:  

- Only those students registered in the Bus Registry (contact the office if you have not registered) will be 
permitted to board their school bus. 

- Bus and water taxi manifests will be created and maintained daily (to share with public health if contact 
tracing is required).  

- Middle school (grade 6 and up) students are required to wear non-medical masks.  
- Masks are put on prior to boarding and may be taken off after disembarking.  
- Consistent seating/assigned seating to be used when possible.  
- If space is available, students should each have their own seats or share it with a member of the household 

or cohort.  
- Buses and water taxi will load from back to front; off load from front to back.  
- Students are to wash hands before leaving home and leaving school (to take bus), and wash hands upon 

arrival at home and at school (getting off bus).  
- Bus drivers to clean hands often, including before and after trips; hand sanitizer to be used regularly during 

trips.  
- Non-medical masks are to be worn by bus drivers if physical distancing cannot be maintained.  
- High touch areas of the bus to be cleaned and disinfected at the start of the shift and after bus drop off.  
- Parents must assess their child daily before sending them to the bus or to the water taxi; if students have 

symptoms, they are not to get on the bus or water taxi. 

9. Health and safety training and orientation of school staff, including new employees and staff who work at 
multiple sites and/or across multiple cohorts in a school (eg. counsellors, learning assistants, prep teachers, 
EAs, district itinerant teachers).  
 
- The Health and Safety Orientation for all Phoenix Elementary School staff will occur formally on September 

8-9, 2020. The items to be covered will include: (1) Cohort organization (2) Physical distancing measures,    
(3) Hygiene protocols, (4) Space allocations, (5) Adaptations to learning environments, (6) Student arrival, 
departures and non-instructional time, (7) Transportation, (8) Visitors, (9) Staff outside of our Learning 
Cohort protocols. 

 
10. Communication with parents and guardians 
- website: https://phoenixelementaryschool.weebly.com/ 
- bi-weekly newsletters 
- subject-specific emails to parents 
- PAC meeting summaries via email 
- SD64 website 


